
PRINTING A PICK TICKET
 AKA A YELLOW



Go to the Customers Sales order. If the sales order has not been paid, you can not pull a print ticket.
When you pull up the sales order make sure that the location in the item line is the location the will call 
is being done. This will default to The D/C.  Also to the right, you will see what is available at your 
location.



At the top of your screen you will see PRINT PICKING TICKET



Notice that it only printed one of the items. Only one was available. Also because no serial
Numbers were picked, it simply gave the location for all available. 



If a serial number wasn’t picked when written, edit the sales order, then go to inventory detail.



Pick the serial number that the customer is taking. Click add 



Notice now that the inventory detail has a little green check box
Save the sales order.



Now click your PRINT PICKING TICKET

Now you see the serial number and location/bin

Print the form by 
going to the 
print icon, on the 
right.


